LIBERAL STUDIES MALS REGISTRATION INSTRUCTIONS, SPR ING 2010

The following instructions are for OnlifRegistration and Payment for the Spring 2010 term.
Please note During the fall and spring terms for financiabaand other reasons, enroliment in two
courses (6-credits), enrollment in Thesis Writingg$is Research courses, or enroliment in Thesis
Proposal Workshop and one 3 credit course corestitoalf-time statusCheck the Financial Aid Website
for  further information for Liberal Studies student who hold federal loans,
finaid.georgetown.edu/scs.htm

Check the dates of your course and use the sahemulthe Liberal Studies website and your
professor’s syllabus to verify the exact datestands of your course. Liberal Studies coursesrbafjer
the Martin Luther King Holiday starting on Jan."®Vatch for time conflicts - the end time of a czur
must not overlap the start time of another courssen by just five minutes. The registration “won’t
take.” The maximum class size is 20 and registnas on a “first come, first served” basis. Atlance
at the first class meeting of any course is reguse check your personal calendar carefully before
registering for any course. Students are Withdriram course if they miss the first class meeting.

REGISTRATION PREPARATION

1. Your current student account balance must be below2000.00 to registeonline now for the
spring term. Call Student Accounts (202-687-7111) with questi@garding your account.

2. Schedules, course descriptions, and syllabipitedessors have submitted are on the LSP website,
liberalstudies.georgetown.edunder the link for Schedule. Use your Net IDdgister online.

3. Print the online syllabi for the courses yooate. Make note of the location (building and room
number) that is listed on your online registratieport and billKeep this for your class.

4. Your curricular field is codethdividualized Sudies when you enter the program. You may
choose one of the other thirteen fields if you wéhany time after you are admittedrax
(202-687-7299pr email (Isp@georgetown.edygur curricular field choice or change.

5. Students in or after their final semester afrses who have chosen a topic and secured atyfacul
mentor and are ready to begin the preparationTdfesis Proposal and may register for the 0
credit, O tuitionThesis Proposal Workshop. The course is offered each term. Go to the
Resource/Policy section on the MALS website and tba Thesis Requirement information.
The 0 credit Thesis Proposal Workshop, taken in conjunction with a 3-credit course,
constitutes half-time enroliment status for federaloan purposes, etc. during the Fall and
Spring terms. Notify your loan counselor and AnneRidder to work with the registrar to
mark this status.

6. Students should register for the sprifgsis Research/Thesis Writing courses if they expect to
completeall other degree requirements, i.e. course requirementspeurof credit hours,
grade point average requirement, andThesis Proposal Workshop this fall. The joint, final
thesis writing coursesihesis Writing - 3 credits andrhesis Research - 0 credit (LSHV-499,
LSHV-498), constitute half-time enroliment statos Federal loan purposes, etc.

7. Master’s students currently enrolled in fresis Research/Thesis Writing courses who do not
plan to complete their theses by Dec. 3, 20608t register now forContinuous Registration
(O credit, O tuition) for the Spring 2010 term @nmain “active” in the Student Information
System through degree completion. Note: This @itmurse Continuous Registration, may
adversely affect the status of students with Fédeems since it does not have half-time
status..

8. Study Tours with Liberal Studies course humlaed Georgetown departmental courses may be
registered online but require program approvaldefd@georgetown.edu, prior to the
registration for these courses.

PAYMENT
1. Liberal Studies tuition is $793 per credit hthmough Spring 2010.
2. The receipt of payment deadlines for the Spisngan. 13, 2010. Follow payment instructions on
your bill to avoid the late fee of $80.
3. The University Registrar charges new studantse timetranscript request fee of $12. No other
fees should appear on your bill. Call Anne Rid(02-687-5706) before paying any other
charges.



STEPS TO ONLINE MALS PRE-REGISTRATION, SPRING 2010

The Liberal Studies Registration screenMiAccess “open” on Nov. 2 at 9:00AM.

1. Log on to MyAccessusing your Net ID and Net ID password. Currentisis who have not activated their
Net ID may call the Help Desk (202-687-4949) fosistance. New students should follow the instandion
the Net ID letter included with your acceptanceked.c

2. Click on “Registration Services” andselect Pre-Registratiorto register.

3. Enter your course(s)- enter up to 2 courses (6 credits) which is carsid a “full load” for this degree program.
Using the Liberal Studies schedule, type in thersmuumber and 5 digit CRN (Course Reference Number
and then click Submit.

a.  Through Dec. 4 your course selections iated as pre-registered courses. On D8cyat will
receive your schedule and will be able to go toryalion MyAccess

b.  If you do not get the courses you selettied go to the Add/Drop feature and choose the Mgait
option. The messageSéction Closed with Waitlist” it means that the course already has 20
students enrolled, but you can add yourself to Whestlist. (The Thesis Proposal Workshop
sections and courses originating in the Prince Adag Center for Muslim-Christian
Understanding have lower enroliment caps.)

c. To Waitlist a course, type in the course nendnd click on Waitlist this course.” The course
will be added to your schedule at the bottom of sheeen with “Waitlist” written beside the
course.

Things to know about the Waitlist procedure

a. You may Waitlist yourself for more than aoirse (in excess of the credits registered).

b. The list is set up and sortedbading to the date you put yourself on the Waitlist the event that
more than one person went on the list on the saage tey are listed in the order they were
admitted to the degree program from earliest atbrtite most recent.

c. The Waitlist for Spring courses will be &ated and spaces offered (if available) on Dec.

9; Jan. 9, and each day following until the endhef Add/Drop period, Jan. 18.Check
your email after the dates listed above to seesfface has opened & you are offered the
spot as a “waitlist winner.” Additional Waitlist apes are not offered after 5 PM the day
before the class begins.

d. You may not register for a course aftefiitst class meeting.

e. If you change your mind and you wamtdtop a course or remove yourself from a
Waitlist, follow the change or drop course messagksse remove your name from all
Waitlists once you are set with your schedule to open a space as a courtesy to other
students.

4. Exceptions to Online registration:

a. Credit limit : Students must send an email request to Anne Ridde
(riddera@georgetown.eduto register for more than 2 courses (6 credit$3t the
complete course name and number. If approved, Wehe@r you to enter the additional
course(s) on your registration.

b. Non-Liberal Studies coursesSend an email request to Anne Ridder
(riddera@georgetown.ejltio request registration in courses in departmettigr than
Liberal Studies. The tuition charged is at the Lahe&Studies Degree Program rate. List
the complete course name and number and .@RiYpproved, we will assist you in your
registration for the course. Our approval doesguairantee a place in the course. (Use
the University schedule to find these courses)nakimum of two courses, 6 credits may
be taken in courses outside of Liberal Studies ransferred from other graduate
programs to Liberal Studies upon approval as natexve. (Use the University schedule
to find these courses. Also note: LSP coursesnbafiger the MLK holiday, starting Jan.

19, follow dates on your course syllabus; all otHaiversity departmental courses begin
Jan. 13 and follow the Mon/Wed rule for scheduling)




5.  Add/Drop: You may add/drop your courses online for the Sp810 term until 5:00 PM the day
before the course begins. A drop or withdraw afiat date must be made oeop form - call us
to fill out and sign the form and send it to thegR&ar. No one can register into a course that ha
started. Be sure and drop courses you decide agaigsu will continue to be billed. Only students
officially registered and on the course rogigor to the first class meeting may attend the course,
i.e. no visitors or waitlisted students may attémel first class meeting. Do not seek permission to
attend from the professor. The Registration systefair. All enrollment questions/problems are
handled through the Graduate Liberal Studies Deaffise, Isp@georgetown.edor 202-687-
5706;5913.

6. Withdrawal from Courses: You may withdraw from a course up until but beftine last class
meeting. The grade ®¥ will be shown on your student transcript. To i, call Jonathan
Henry (202-687-5913) or Anne Ridder (202-687-5406p will complete and submit the Withdraw
form. Check the Registrar’s table for refund amtetittp://reqistrar.georgetown.edul/tuition/

7. Payment:Log on to theMyAccess and follow online instructions for bill payment. i§tscreen has

information on how to pay your bill following theakious payment plans on the Student Account website
www.georgetown.edu/finaff/studacct




LIBERAL STUDIES DLS PRE-REGISTRATION INSTRUCTIONS, SPRING 2010
The following instructions are for OnlifgRERegistration and Payment for the Spring 2010 term.
Please note During the fall and spring terms for financialaand other reasons, enroliment in two

courses (6-credits) constitutes half-time stat@ieck the Financial Aid Website for further infotina
for Liberal Studies students who hold federal |¢dimgid.georgetown.edu/scs.htm

Check the dates of your course and use the schedulee Liberal Studies website and your professor’
syllabus to verify the exact dates and times ofrymurse. Graduate Liberal Studies courses bdtgn a
the Martin Luther King Holiday, starting Jan."L®on-Liberal Studies courses (other Grad. Departme
courses) follow the main campus calendar and begidan. 13 following the Monday/Wed. rule. Watch
for time conflicts - the end time of a course muoigt overlap the start time of another course - dwen
just five minutes. The registration “won’t takeThe maximum class size is 20 and registration i@ on
“first come, first served” basis. Attendance a flist class meeting of any course is requiredtseck
your personal calendar carefully before registefamgny course. Students are Withdrawn from amifrs
they miss the first class meeting.

REGISTRATION PREPARATION

1. Your current student account balance must be belo#2000.00 to registeonline now for the

spring term. Call Student Accounts (202-687-7111) with questi@garding your account.

2. Schedules, course descriptions, and syllabiptedessors have submitted are on the LSP website,

liberalstudies.georgetown.edunder the link for Schedule. Use your Net IDdgister online.

3. Print the online syllabi for the courses yooate. Make note of the location (building and room
number) that is listed on your online registratieport and billKeep this for your class.

. If you plan on pursuing a Directed Reading seuor the fall- please down-load the form from
our website. First obtain approval from Dr. Reylsolor the proposed course and mentor and
then complete the form and return it for approeadt. Reynolds. Then a course number will
be assigned and you may register for the 3 cr. €gour

5. Students who have completed all 36 creditd grades) are eligible to register for DLS

Comprehensive Examination Prep, LSHV-993-0lre@its, $75.00, no class meetings, half
time status. A check list and further informativill be sent to those students after D&t. 9

6. Upon successful completion of the Exams, stisdeyister in first term of thesis writing in DLS
Thesis Proposal & Writing, LSHV-999-01, 0 credi®&]000, half-time status. In thé“2
semester of thesis writing, students register irSOlhesis Writing, LSHV-997-01, 0 credit,
$1000, half-time status. There are no class mgstirather scheduled meetings with thesis
mentor.

. Study Tours with Liberal Studies course humlaerd Georgetown departmental courses may be
registered online but require program approvaldefd@georgetown.edu, prior to the
registration for these courses.

D

(o]

PAYMENT
1. Liberal Studies tuition is $944 per credit hthnough Spring 2010.
2. The receipt of payment deadlines for the Spisngan. 13, 2010. Follow payment instructions on
your bill to avoid the late fee of $80.



STEPS TO DLS ONLINE PRE-REGISTRATION, SPRING 2010

The Liberal Studies Registration screenMliyAccess “open” on Nov. 2 at 9:00AM.

1. Log on to MyAccessusing your Net ID and Net ID password. Currentdstis who have not activated their
Net ID may call the Help Desk (202-687-4949) fosissnce. New students should follow the
instructions on the Net ID letter included with ya@cceptance packet.

2. Click on “Registration Services” andselect Pre-Registratiorto register.

3. Enter your course(s)- enter up to 2 courses (6 credits) which is carsid a “full load” for this degree
program. Using the Liberal Studies schedule, typehie course number and 5 digit CRN (Course
Reference Number) and then click Submit.

a.  Through Dec. 4 your course selections iated as pre-registered courses. On D8cyat will
receive your schedule and will be able to go torymlion MyAccess

b. If you do not get the courses you seletfied go to the Add/Drop feature and choose the Mghit
option. The messageSection Closed with Waitlist,” it means that the course already has 20
students enrolled, but you can add yourself toMadtlist.

c. To Waitlist a course, type in the coursenber and click onWaitlist this course.” The course

will be added to your schedule at the bottom of sheeen with “Waitlist” written beside the
course.

Things to know about the Waitlist procedure

a. You may Waitlist yourself for more thameacourse (in excess of the credits registered).

b. The list is set up and sortedading to the date you put yourself on the Waitlist the event that
more than one person went on the list on the saage tey are listed in the order they were
admitted to the degree program from earliest atbrtite most recent.

c. The Waitlist for Spring courses will be activatettiesspaces offered (if available) on Dec. 9; Jan. 9,
and each day following until the end of the Add/pperiod, Jan. 18.

d. Check your email after the dates listed above ¢oifse space has opened & you are offered the spot
as a “waitlist winner.” Additional Waitlist spacese not offered after 5 PM the day before the class
begins. You may not register for a course aftefitist class meeting.

e. If you change your mind and you wardrop a course or remove yourself from a Wajtfigtow

the change or drop course messagjease remove your hame from all Waitlists once you are set
with your schedule to open a space as a courtesy to other students.
4. Exceptions to Online registration:

a. Credit limit : Students must send an email request to Anne Ridde
(riddera@georgetown.eduo register for more than 2 courses (6 creditist. the complete course
name and number. If approved, we will clear youettter the additional course(s) on your
registration.

b. Non-Liberal Studies coursesConsult with Dr. Reynolds regarding selectiorcofirses from other
departments and work with Anne Ridder regarding istegfion in these courses.
(riddera@georgetown.ejliThe tuition charged is at the Liberal Studies @egProgram rate. List
the complete course name and number and .QRNe the University schedule to find these
courses). Also note: LSP courses begin after th& kbliday, starting Jan. 19, following the dates
on your course syllabus; all other University démantal courses begin Jan. 13 and follow the
Mon/Wed rule for scheduling).

5. Add/Drop: You may add/drop your courses online for the Sp#@10 term until 5:00 PM the day before the
course begins. A drop or withdraw after thaedatist be made onCxop form - call us to fill out and sign
the form and send it to the Registrar. No onmeregister into a course that has started. Bealalrop
courses you decide against or you will contitaube billed.

6. Withdrawal from Courses: You may withdraw from a course up until but beftine last class
meeting. The grade &¥ will be shown on your student transcript. To witiw, call Anne Ridder
(202-687-5706) who will complete and submit thehtfiaw Form. Check the Registrar’s table for refun
amountshttp://registrar.georgetown.edu/tuition/

7. Payment:Log on to theMyAccess and follow online instructions for bill payment. iSlscreen has

Information on how to pay your bill followirthe various payment plans on the Student Accoubsite
www.georgetown.edu/finaff/studacct




